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MEMORANDUM FOR: Director of Security 


SUBJECT > Security Check Procedures in Effect 
in PTOS 
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1. A review o security check procedures in the 
Divisions under 7 al 

has submitted in writing the procedures followed in making 
these checks, and all are following prescribed security pro- 
cedures dependent upon the size of their respective Divisions. 


2. The procedures are as follows: 
a. Each individual checks his own area. 


b. Each Branch has its own Tesponsibility for 
checking its own area and has a duty roster for that 
responsibility. 


the Tech Division, the NSO is called when the last person leaves 
the office. This is a : : of their loca- 
tion in the 


3. The check System includes the Checking of all safes, 
typewriters and the top of all office equipment as well as 
under the desk inspections. 
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5. The following immediate actions were taken by this 
Directorate upon receipt of your memorandum dated 13 June 1966: 


a. A meeting of the Division Chiefs was called 
immediately to discuss current security check procedures 
and suggested means to tighten these procedures. 


b. A copy of the memorandum has been forwarded 
to each Division Chief. 


c. Special Division meetings have been called 
to discuss the seriousness of security violations in 
the Office of Security and the contents of your memo- 
randum. 


d. The Safety Staff which formally performed its 
own security check is now included in the security check 
25X1A of the whole Physical Security Division. 


e. [_hiscussions will continue to ensure con- 
tinuous consideration is given by the Divisions for 
ways to tighten the existing security check procedures. 25 


Deputy Director of Security 
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MEMCRANDUM SOR: DG/Sec, 
OSOD/PTOS 
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“ecurity Violations in DDS . sericorene dari: » the month of Meu, 7 
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